INSTRUCTIONS FOR COMPLETING THE FORM FOR REPORTING SERIOUS ACCIDENTS
When completing this form, please take note of the following:

Area/Division

Use the pull-down menu to choose the area or division where the accident took place.

Area/Field office/Activity

Enter the name of the organisation unit where the accident occurred.


Examples: 
East Coast Region 1 MA – Zone I




Asturias Region – Northern Zone




Maintenance and Systems - Zone I




Poland – Europe Zone – Area II




Las Palmas Region – Zone IV Canaries – Area I




Cement Spain

Company

Indicate the name of the group company on whose project/service the accident occurred.

Site/Unit/Workplace

The name of the project, service contract or workplace in the scope of which the accident occurred.

Casualties: full name, job and position, and length of service.

Enter only the people who suffered serious injuries; other persons who were involved but not seriously injured can be entered in the "Accident description" field. If the casualty is employed by a non-Group company (subcontractor, supplier, etc.), indicate that company's name.

Type of personnel

Use the pull-down menu to indicate whether the person is an FCC Group employee, an employee of a subcontrator, or a third party. In the case of accidents involving several people, if any of them is an FCC employee, choose "FCC personnel"; where they are all external personnel, choose "Contractor/Subcontractor"; otherwise, choose "Third parties".

Type of accident

Use the pull-down menu to indicate whether the accident took place in a company workplace, while commuting, on a mission, or outside the workplace. If the accident took place while the worker was performing everyday tasks, check the following options: "In the workplace" or "Outside the workplace". Choose "Mission" only if the worker was performing specific tasks by order of the company that are outside his/her everyday duties or tasks.

Seriousness

Use the pull-down menu to indicate whether the accident is serious, very serious or fatal. The distinction between serious and very serious will be based on the doctor's report.

Accident description

Give a brief but concise description of how the accident occurred, stating any tasks or actions that were being performed at the time, indicating the persons who were involved, the factors or components that were involved in the accident, and the outcome. As the initial report on the accident, the description should be objective, without making value judgements or advancing hypotheses.

